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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPCTO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC
FROM:
ROUTING CODE:
ADDRESS:

PHONE NUMBER:

THRU (Liaison Officer):

BILLET TITLE:                                 BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.)     

GS/GM EQUIVALENT:                               

(This block to be completed by liaison officer)
IS THIS A NEW BILLET:                    YES                      NO
BILLET PRIORITY:               A,           B,           C,          R

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:

EDUCATIONAL REQUIREMENTS:

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

2. DUTIES AND RESPONSIBILITIES:
a. Is this a supervisory billet?          YES          NO
b. If so, state number and grade of personnel supervised.   Number:                         Grade(s):

                                                                                                                                                                                                                CONTINUE IN ITEM 4



3. CAREER DEVELOPMENT OPPORTUNITIES:

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:


	Liaison Officer: OMAO, Commanding Officer, MOC-A
	From Name: XO, ALBATROSS IV
	Routing Code: 
	Address: NOAA Ship ALBATROSS IV
166 Water Street
Woods Hole, MA 02543
	Telephone Number: 5084952320
	Telephone Extension: 
	Billet Title: Executive Officer, NOAA Ship ALBATROSS IV
	Billet Number: 0751
	Rank Requested: 03
	GS_GM Equivalent: Mate
	New Billet_Yes: 
	Immediate Supervisor:  
	Title: Master, NOAA Ship ALBATROSS IV
	Supervisor_Telephone Number: 5084952320
	Supervisor Telephone Extension: 
	Educational Requirements: Education as required for entry into the NOAA Corps
	Other Qualifications: Successful completion of OPS tour aboard NOAA vessel
Completion of REFTRA within 12 months of start of XO tour
Prior experience with NOAA budgets and personnel management desired
	Billet Description: NOAA Ship ALBATROSS IV is a fisheries research vessel that supports the Northeast Fisheries Science Center in Woods Hole, MA.  Operations range from the Gulf of Maine to Cape Hatteras.  The majority of the ship's research is comprised of groundfish (bottom trawl) and scallop (dredge) surveys, with Ecosystems Monitoring and marine mammals trips included. The field season typically runs from mid-January to November, totalling approximately 240 sea days.

The Executive Officer is responsible for supervising up to four junior officers, maintaining the ship's budget, managing the complement's overtime and leave, and hiring new personnel, in addition to disciplinary procedures when necessary.  The XO is also responsible for Department Head employee performance plans and yearly appraisals.

In the absence or incapacitation of the Commanding Officer, the Executive Officer assumes full command of the vessel with all of the attendant responsibilities. 
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 4
	If Supervisory Billet_Grade: O3, O2, O1
	Duties and Responsibilities: -Supervise up to four NOAA Corps officers - Operations Officer, Navigation Officer, and Junior Officers.  Provide leadership training and OOD training, and provide opportunities for career progression.  Responsible for writing the officers' OERs.
-Maintain the ship's budget, managing overtime costs and all ship purchases.  Compile a yearly budget request for each new fiscal year.
-Stand an OOD watch - depending on the number of qualified OODs aboard this can be either 4 hours/day or 8 hours/day.
-Assist crew members with VMP/VAP application process and provide career counseling to ensure they have upward mobility.
-Maintain staffing for the vessel - at least at safe manning requirement levels at all times.  Work with HR to issue recruit 52s when necessary.
-Opportunity to serve as ship's diver.
-Safety Officer - serving as On-Scene for all emergencies.
	Reset Page 1: 
	Continue in Item 4: 
	Career Development Opportunities: This billet provides a platform for the incumbent officer to hone his/her leadership and management skills.

Opportunities to sail as Acting Commanding Officer - valuable preparation for an official tour as CO of a NOAA vessel.

Will become familiar with the hiring process and budget process, and will develop a valuable working relationship with all of the important personnel in Marine Operations Center - Atlantic, contacts that will last throughout a NOAA Corps career.
	Additional Comments: Desirable qualifications: 

-Senior Watch Officer (SWO)
-Familiarization with labor management procedures
	Supervisor Signature Date: 6/06
	Reset Page 2: 
	New Billet_No: 
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 


